
Engage & Create
grant writing process guide

Thank you for your interest in 
engaging with us to write your grant. 

There are a few things that we will need from 
you throughout this process, and we have 
found from past experience that having this 
outlined and organised from the get go helps 
us all to put our best foot forward for a 
positive outcome - minus the stress of a last 
minute rush.

So! First things first - successful projects 
are ones where your idea is viable: Follow 
our Guidelines & checklist on page 2 of this 
document to gain a better understanding of 
your project. There are a lot of Funding 
options - but only for really robust projects. 

1. Read the grant guidelines & ensure that 
your business or organisation is eligible

2. Relationships – building a good 
relationship with the funding body will be 
important, how can you involve them in the 
success of the project?  That way they will 
know you are a good investment! 

3. for online applications we need you to Set 
up your account and provide us with the log 
in credentials. all grant Applications must be 
submitted online so this step is necessary, 
however if you would prefer to lodge your 
own application we can provide you with the 
application in a word document for you to 
copy, paste and lodge by the due date. 

4. Be aware of due dates and when we will need 
certain information by - this will be provided 
to you via email. the project deadline is the 
latest date we can make changes to your 
overall Project & idea.  

5. for What we will need from you to put 
forward the best application possible, please 
see the attached word document, fill out & 
return to us as soon as you can. while you 
are engaging us to write the grant for 
you - it is your business and your idea. The 
quality of the content and supporting 
evidence supplied by you is what determines 
the quality of the application.

6. we will work with you to develop a 
schedule to ensure it is clear who needs to 
do what. 

7. funding successful! congratulations!

8. funding unsuccessful?
ask for feedback! What comments or 
suggestions were given? Can it be 
re-submitted to a future round? do you want 
us to follow this up or will you?

 



you have a brilliant idea - it’s our job to make sure it’s viable...

Great projects get funding - we are here to 
help you make this idea the best it can be to 
ensure success. Both for the grant outcome 
and your business! Take some time to go 
through the following prompts to ensure 
your project has a great chance of success.

1. Do you have a good idea?  Without
focusing on whether you have the funds at the
moment or not, is your idea any good? How
can you test it? Asking a work colleague or
someone in your network is a good starting
point. If they can’t understand your idea,
maybe the funding bodies won’t either?

2. Find out if it is happening Somewhere else.
These days most ideas have been thought of
before! That’s not to say that it won’t still
get funded, but it does mean that you might
need to look at how your idea builds on
another concept, or stress the benefits of
why it would be good to replicate the
Concept again.

3. What’s the political environment? What’s the
interest of state and federal government at
the moment? How can your idea link to this?

4. Understand the market for your project.
What are the statistics that will add weight
to your concept? How is this value for money
for those that might invest? What will the
outcomes be? Outputs? What is the history of
the funding body supporting similar projects?
Is it worthy of investment?

5. Are you being realistic about the cost of
this project? What are all of the resources
needed for this project to be a success? Not
getting the grant is not the end of the
world – getting the grant that doesn’t cover
100% of the actual costs can be really
damaging & costly to your business!

6. Will you have support if this idea did
eventuate? Who would need to help this
succeed? Would there be the numbers to see it
be successful? Are there examples that can be
used to help compel partners and funders?

projects Up to 15k = $500 flat fee

projects Up to $100k = 3% of project total

projects Up to $500k = 1% plus 1% if 
application is successful

projects Above $500k = 0.5% plus 1% for a win

Additional Fees (if applicable)

Rush application fee for grants with less 
than 3 weeks notice (only for grants under 
$100k) Fee +20%

grant search / audit: 

we do the leg work for you & search our 
extensive databases to find opportunities  
that may suit your project or industry. 
includes the search & a list of potential 
funding options. - $90

Application critique service: 

we review and provide comments and  
suggestions on your own grant application - 
$120 per hour 

(All prices + GST)

working with us - our rates

have the writing sorted but 

need some assistance? 



Resources

The following are great resources to find available grants. 
There are a number of opportunities available. you will 

have to assess and see which is of most benefit and fits 
your criteria. This is by No means an exhaustive list - 

but a great place to start. 

Overwhelmed already? see our grant 
search service on page 2!

Business Growth Fund Program QLD

https://www.business.gov.au/assistance/business-growth-fund-program-qld

small business 

 https://advance.qld.gov.au/  and  https://www.business.qld.gov.au/ 

business grants hub

https://www.business.gov.au/Assistance  

Advancing Small Business Queensland

https://www.ditid.qld.gov.au/small-business/advaning-small-business-queensland 

regional development australia
https://www.rda-ddsw.org.au/
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